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	109.1.  RECONSIDERATION OF INSTRUCTIONAL MATERIALS


	1.
Purpose 
	Occasionally objections to a certain selection will be made by the public, despite the care taken to select valuable materials for student and teacher use and the qualifications of persons who select the materials.


	
	A step-by-step procedure for handling challenged materials, together with accompanying forms, has been developed. These procedures are available to interested residents through the building administrators.


	2.
Definition
	For the purposes of this policy, weeding is the process of withdrawing materials from the collection that are no longer suitable for use.


	3.
Guidelines
	Selection of new materials must be accompanied by a continuing program of discarding outmoded and useless materials so that the school library will at all times be a live, working collection.


	
	Weeding should be a continuous process; however, at the end of each school year, specific areas of the collection should be thoroughly investigated. 


	
	Materials will be considered for discarding for any or all of the following reasons:


	
	1. The material is no longer accurate or timely.


	
	2. The physical condition of the material is in such a state that it cannot be repaired or rebound. 


	
	3. The material seldom circulates.


	
	Usually, discarded books should not be given to teachers, to students, or to most organizations. Many citizens of the community do not understand that destroying or discarding old, out-dated material does not preclude the need for newer, more accurate and informative ones. Therefore, the best policy is to dispose of discards with as little fanfare as possible.


	
	Upon request of a teacher, however, old editions of reference books may be placed in the classroom as ready reference sources. Discarded books shall be donated to outside organizations only after approval of the Superintendent or designee and the Board.
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